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Republic of the Philippines
Province of Nueva Ecija

San Jose City -3121
-oOo-

CITY HUMAN RESOURCE MAITAGEMENT OFtr'ICE

MID-YEAR ASSESSMEITT, PLANITIII{G
AND CAPABILITY BTIILDIIYG

(TERTUTNAL REPORT)
Jttr-e 8-7O,2022

It is a painstaking task to maintain the efficiency of an organization. Apart fromdefrning core functions and each -";b";,";;;;'", the management shall ensuret,.at everyone is consistenflv ,Iigrr.Ji;;;-ir"pt objectives, strategies, andprocesses.

For the city Human Reso-urce Management oflice (cHRMo), it is essential tounderstand the Four t4) Human n"*"u.""- Sy"t"*s. These systems outline thestandard procedures rerated t. "*i."lH"riii i""ou."e activities.

I!-"*t, the training conducted by Mr. Romeo S. yacan Jr., city HumanResource Management office1, tt" ro,o*"giofi"", *i,tfif 
"1, 

LJ,i.J"J", *"said systems, were discussed:

l. Recruitment, Selection and placement (RSp);a. process of Recruitment from Inventory of Vacant position topublication to Background Investigatiori t S"*""*g.fr""""".b. Implementation, of Onboardi"g-p.;gr*
c. Employee Handbook

2. Leaming and Development (L and D):a. Conduct of Tr-aining tieeds essessment, IDp to Career pathingb. preparation of Traiiine Desisx
c. What Needs to Be ConsidEred/prepared for the Conduct ofTraining

i. Planning
ii. kading
iii. Organizing and Coordination

IIYTRODUCTIOil



Apart from discussing updates on the HR Systems, a seminar about the
importance of individual and group assessment was also held. Conducted by Mr.
Romeo S. Yacan, Jr., City Human Resource Management Officer, the taik
emphasized ways how to balance and handle one's personal and professional
lives, and hou. such harmony can improve the overall relationship of the
members of tJle team. These are all vital to ensuring the productivity and
efliciency of the organization.

The speaker further presented how to properly evaluate a team and a program,
and discussed the seven habits of highly effective people as identifred by Stephen
R. Covey. The crucial role of managers was also emphasized, alongside the core
skills needed in effective management and task delegation.

CALENDAR OF ACTTVITIES

De at ci Hall Com und, San Jose Ci

Breakfast

R.EFLECTION

Delivering high-quality service and performance should be the goal of any
organization. To meet t.llis objective, each member should assess themselves and
ponder whether their performance complies with the group,s predetermined
standards or needs to be improved further. For the evaluation to be really
9ffe9tive, one must primarily know the group's functions and their respective
individual responsibilities.

Through the training, the cHRMo employees of San Jose city learned how to
improve their work performance both as an individual and as . t."-.
D-uring the three-day activity, one of the participants' key learnings is the role of
effective and clear communication. As membeis of an office tasfed to manage
the city Govemment's human resources, they learned that communications are

Date Time Activlties
3:30 AM
9:00 AM Environmental
2:00 PM
3:00 PM Check-in time at Pico de [,oro
4:30 PM tration andRe
4:45 PM
6:30 PM

Assessment Session and Presentation of Accomplishment
for the Fhst Semester Jan to Jurre 2022

Jurrc 8,2O22
(Day l)

7:O0 PM Dinner
8:00 AM
9:00 AM En
9: l5 AM
l2:00 NN

Discussion on Four (4) Human Resource (HR) System

12:O0
NN Lunch Break

1:30 PM Build ActivitiesCa bili

June 9, 2O22
(Day 2)

6:00 PM Dinner
7:OO AM

8:00 AM and Goal Setting for 2"d Semester of 2O22 arrd
for the Year 2023 " MOVING FORWARD"
PlanningJune 10,

2022
(Day 3) I 1:0O

AM
Departure from Nasugbu, Batangas and Environmental
Sc

3. Strategic Performance Management and Evaluation System (SPMES);
a. Reiterate the Duties and Function of t}te Performance

Management Team
b. Orientation of the PMT Sub-Committee
c. Monthly Timeline

4. Rewards and Recognition
a. Goals of the R and R

ETA at Nasugbu, Batangas

Registration



especially critical to ensure that the services rendered by the organization as a
whole are of excellent quality. Hence, every self-assessment must touch on their
performance w-hen it conles to communicatirrg within and outside tlle CHRIvIO.

As much as communication is important, the participants also learned that
abiding by precise instructions is also vital to maintaining the productivity and
harmonious relationships of the organization and its clients. with excellence and
intcgrit,, cach member of the organization must obey what they are mandated
to do.

Prepared

IA
s ve Assis

Self-growth was also brought up, emphasizing how identi$,ing one,s strengths
and weaknesses are key in the optimal development of any individual - within
and beyond thei:' profession.

COIfCLUSION

Holding an assessment and capabililv-building activilv is important in
determining where the team stands in terms of rurruing its mand'ate - and
equipping its members with the necessary skills and knoJedge to perform theirtasks. This kind of activity also boosts the morale ana cimaraderie of the
CHRMO.

It is al^so vr-tal t9 one's professional growth as it teaches the elfective and efficientway of performing one's duty.

By achieving all these, the cHRMo emproyees wil gain a better understandingof their jobs, of ttreir colleagues, and oi themselres. This ultimately leads to amore functional and productive cHRMo, which plays ; ;tcdfiailiole inimproving the LGU,s overall service provision.

RTCOMMEIYDATIOIT

It is highly recommended to have assessment and capability-building activitiesto enhance the knowledge of each personnel within an organization and reiteratehow rrital their roles 
"r""i" th;;;;-;;"""i g."*tr,

These activities arso provide an avenue where members can identify their areasfor improvement and where the management 
""" u. instrumental ii, 

"r,t """*gthese areas both for their personal 
"rri 

p.oi"""ionat growtfr.

I

Attested by:

ROMEO CAN JR.
ty Human Reso Management Officer
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CITY HUMAN RESOURCE MANAGEMf,NT OFFICE
MID.YEAR ASSESSMf,NT, PLANNING

AND CAPABILITY BUILDING
(TER-IVIINAL REPORT)

June 8-10, 2022
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CITY HUMAN RESOURCE MANAGD,Mf,NT OFFICf,
MIILYEAR ASSESSMf, NT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day I - June 8, 2022

Prayer before departure

at city Hall compound
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MIIIYEAR ASSf, SSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day I - June 8, 2022

Environmental Scanning

At Tagaytay City
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CITY HUMAN RESOURCf, MANAGEMENT OFFICE
MII}YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMTNAL R[,PORT)

Day I - Jme 8, 2022
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID'YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day I - June 8, 2022

Environmental Scanning

At Tsgaytay City
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CITY HUMAN RESOURCf, MANAGEMENT OFFICf,
MID.YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day 1 - June 8, 2022

Entering Nasubu, Batangas

Arrival at Pico de Loro

7

: '-.. -','t.t.':l

ffi
IYEIPPME TO NASUGBUf-l.

I

\-

1t

i.

hffi
F**

t

d
\

,

..



I

I
I

aI
I

t

I
aI o:

I,
t

e}'r

CTTY HUMAN RESOURCE MANAGEMENT OFFICE
MID.YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day I - June 8, 2022

Check-in and Registration

at Pico de Loro
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID.YI,AR ASSESSMENT, PLAIINING

AND CAPABILITY BUILDING
(TERIUINAL REPORT)

Day I - June 8, 2022

Check-in and Registration

at Pico de Loro
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID.YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day I - June 8, 2022

Opening Prayer

for the Discussions

Assessment Session and
Presentation of Accomplishments
for the first semester

January to June 2022
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CITY HUMAN RESOURCE MANAGf,MENT OFFICE
MID-YEAR ASSESSMf,NT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day 1 - June 8, 2022

Assessment Session and

Presentation of Accomplishments

for the first semester

January to June 2022
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Capability Building Activity
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID-YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day 1 June 8,2022
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID.YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERI}IINAL REPORT)

Day2-1we9,2022

Coing to Pico Beach
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID.YEAR ASSESSMENT, PLANNING

AND CAPABILIIY BUILDING
(TERMINAL REPORT)

Day 2 - lure 9,2022

HR Personnel

at Pico Beach
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CITY HUMAN RESOURCE MANAGEMENT OFFICE

MID"YEAR ASSESSMENT' PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

DaY2-Jl:l;.e9,2022

Different Areas

around Pico Beach
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CITY HUMAN RESOURCE MANAGEMf,NT OFFICE

MID.YEAR ASSESSMENT' PLANNING
AND CAPABILITY BUILDING

(Tf,RMINAL REPORT)

DaY2-Jtne9,2022
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Capability Building Activity
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID-YEAR ASSESSMtrNT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day2-Ju'ne9,202?

;

Capability Building Activity
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID'YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day2-1we9,2022

Discussion on
Four (4) Human Resource

(HR) System
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CITY HUMAN Rf,SOURCE MANAGEMENT OFFTCE
MII}YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day2-Jrne9,2o22
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CITY HUMAN RESOURCE MANAGEMf,NT OFFICf,
MIIIYEAR ASSESSMENT, PLANNING

AI\iD CAPABILITY BUILDING
(TERMINAL REPORT)

Day 2 l.ur:.e 9,2022
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID.YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TER]VIINAL REPORT)

Day 3 - June 10, 2022

Planning and Goal Setting

For 2d Semester of2022 and

Year 2023
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CITY HUMAN RESOURCE MANAGEMENT OFFTCE

MID.Yf,AR ASSESSMENT' PLANNING
AND CAPABILITY BUILDING

(TERMINAL REPORT)

DaY 3 - June 10, 2022

Planning and Goal Setting

For 2d Semester of 2022 and

Yezr 2023
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CITY HUMAN RESOURCE MANAGEMENT OFFICE
MID.YEAR ASSESSMENT, PLANNING

AND CAPABILITY BUILDING
(TERMINAL REPORT)

Day3-J,url,e10,2022

Planning and Goal Seting
For 2d Semester of2022 and

Year 2O23

Closing prayer for the Discussions

and prayer before departure

at Pico de Lom
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Republic of the Philippines
Province of Nueva Ecija

San Jose City - 3121
-oOo-

CITY HUMAN RESOURCE MANAGEMENT OFFICE

MID-YEAR ASSESSMEITT AITD CAPABILITY BTIILDII{G
OF THE CITY HUMAN RESTOURCE MAI{AGETIEI{T PERSOI{ITEL AT

IlAfNrclEIr, BATAItci*a oil JUttE 8-1O, 2022

RATIOITALE

This Mid-Year Assessment and capability Building session is designed to
objectively evaluate the performance of the locar Government unit (LGU),. HR
personnel during the last few months. It further aims to develop a common goal that
the team is set to accomplish for t].e rest of tJre year. Both the assessment and
capability building are key parts of the LGU's karning and Development program. By
understanding areas that need to be improved, identiffing realistic targets, a,,d
enhancing relevant skills, the team will be able to deliver better output, which, in tum,will help the LGU in providing better services to the public.

This three-day event, which is proposed to be held from June g to r0, 2o22 inNasugbu Batangas, is a-lso considered an important avenue where members of thecity Human Resource Management office (cHRMo) can foster camaraderie andenhance their teamwork. As they complete team-bu ding activities in an out-of-office
and a more relaxed environment, the staff will also improve their mental weuness andphysical fitness, which are both vital to enhancing productivity at work.

OB-IECTIVES

At the end of .he assessment and capability building, the participants areexpected to:

1' Rerdew the prerformance taget of HR ernpioyecs for tre r*t senrester andidentifu areas to be improved regarding tt e permrm"nce of their duties
and functions.

2. Be updated about the new provisions of
Management System and other relevant policies:

the Human Resource

a. Revised Rewards and Recogrrition (R and R) program
b. Revised Merit Selection plan (MSp)

- Onboarding program
o Onboarciing Monitoring Team

- Implenentation of ernptoyee Flandbook
c. Revised CODI
d. Revised Grievance Machinery

Page I of3



e. Revised Provisions on Equal Employment Opportunity Policy
(EEOP)

3. Be capable and empowered to detver a more efficient service to fellow
employees and San Josenios.

4. Prepa.re an annual plan for tlrr- yea 2O23.

CALENDAR OF ACTTVITIES:

e Day l:Jrnc 8,2$fr, ttb@
o 3:00 AM - Assembly at the City Social Circle
<-r 4:00 AM - Departure from San Jose City to Nasugbu, Batangas
o 2:30 PM - Mid-year Assessment Session

r Opening Prayer - Artemio Sajor
r Assessmertt Sessirxt - Romeo S. Yacan Jr.
r Open Forum

Dry 2z Juae 9, 2O22 (Thursday)
o 8:30 AM - Lectures on Updates on Revised HRM System

r 8:3O AM - Prayer: lrrryn Urmatan
r 8:35 AM - Lectures on the following:

o Rel'ised Rewards and Recogni+jon (R and R) Program
o Revised Merit Selection Plan (MSP)

o Onboarding Program
. Onboarding Monitoring Team

o Implementation of Employee Handbook
r Revised CODI
r Revise<i Grievance ivlachinery
r Reuised Provisions on Equal Ernployment Opportunity

Policy (EEOP)
. Open Forum

o 12:00 NN - Lunch Break
o 1:00 to 6:00 PM - Capability Building

a

a Day 3: June lO, 22022 (FridaY|
o B:00 AM - Planning session for the year 2023
o 2:OO PM - Departure from Nasugbu, Batangas to San Jose City

METHODOI.OGIY:

A series of lectures will be held to <iiscuss the abovementioned HRM System. As

stated, open-forum discussions will also be incorporated to fully maximize the transfer
of learning during the event.

TARGET PARTICIPANTS:

The target participants of this Mid-Year Assessment and Capabilitv Building
event are the CHRMO Personnel.

VENUE AND DURATION:

The Mid-Year Assessment and Capabilitv Building will be conducted from June
8 to 10, 2022in Nasugbu, Batangas.

Page2 of3



BUDGETARY REQUIREMENTS:

The ftrndhrg for this t eranirrg and Devetopmet prosran rrill b€ sotrccd from
the Training and Maintenance and Other Operating Expense (MOOE) of the City
FIuman Resource Management Office (CIIRMO).

Below is the breakdown of the progrurm expenses:

.t 
"rrvutttng 

and Ascvntrnotrisn Arponse P 82,5t0O.(X)
Day 1: June 8,2022 33,000.00

15 persons at 2,2AO.OO /person/day
(3 Casual (plantilla) and 12 Permanent employees)

Day 2: June 9,2022 33,000.00
1 5 persorts at 2,200.O0/person/da1'
(3 Casua1 (plantilla) and 72 Permanent employees)

Dzry 3: June IA,2A22 16,500.00
15 persons at 1,100.00/person/day
(3 Casual (plantilla) and 12 Permanent employees)

GR**D TrOT*L P 42,W.@ z
ls,5rD'Drlsp^l' 2

Done this 19th day of May 2022 at San Jose City, Nueva Ecija.

Prepared by:

CAN, JR.

N

s.
Resource

Aliotments Available:

UILA

ment Olficer

Appropriations Available :

Recommendin g Approval:

ALEXANDER E. BAUTIS
CxA A r & Clrinnan

Human Resource Deuelopment Committee

APPROVE

aO
a

Magor
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Republic of the PhiliPPines
San Jose CiW - 3121

-ooo-
CITY ITUMAIT RTS}OI'RCE MAI{AOEMENT OFFICE

May 19,2022

HON. MARIO O. SALVADOR
City Mayor
San Jose City

Sir:

May I respectfully request permission to go on oflicial travel together
with all the City Human Resource Management Office (CHRMO) personnel
and staJf on June 8-lO, 2022 at Pico De l,oro, Nasugbu, Batangas for the
Mid-year Assessment, Planning and capability Building of the oflice using
for the purpose any available government vehicle, to wit;

1. Ms. Claudene Frances D. I,ardjz:.bal
2. Mr. James Victor F. Patacsil
3. Mr. Irvyn E. Urmatan
4. Mr. Michael M. Gelacio
5. Ms. Gemma C. Ladia
6. Mr. Hermogenes G. Garcia
7. Mr. Glenn Edward T. Celestino
8. Mr. Artemio T. Sajor
9. Mr. Ronald R. Igracio
10. Mr. Ernesto S. Magno
11. Mr. Patrick Mike G. Enriquez
12. Ms. Pinlry C. Domingo
13. Mr. Gerwen S. Rosario - driver
14. Mr. Marco A. Domingo - driver

This travel will be undertaken on offcial time with allowable traveling
expenses as well as per diem relative thereto chargeable against local fund
appropriated for the purpose subject to usual accounting and auditing
procedures.

Very truly yours,

ROMF,O S.
' 
JR.

Citv Human Resourc . Oflicer

Approved:

o. ADOR
City or

The Citv Treasurer
The City Accountant

Both of San Jose City

cc

(
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oBt,tc.\'t t()N RE t rts'l irmzoz-o+omr I

R.OMEO S, YACAN..IR,

riiIir"e Humln Rcnrurtr Ll,ruraguurcnt - M,O.O,E.

Address lsAN
1

.rosl ('rIY

I Rerpondbilitl

1

ir i- i.
Account

Corte
Attrutrtrr

500rtt62- axr

CAS}I ADVAIICE TOR MID.YEAR ASSESANENT AI\D CAPABILIW
ATILOIwI of CIf,MO AT NAer(Drr, BATAAICAB Ch/ Ir\C &1o,
xE2,

Trairurig E:ipur,sci
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,-lF
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. I Srrpprrl ing dr:,rrnmts valirl, pr,1e'arrd legal

il r ,;nat t1.,l

iFJ r'4rtt0sd

Exr$ffce Df a!arlable appropnattm

TOTAL

L\RT'SWL . YI7.(:AREA

City Budgd Offioer

Hca( B

--_-T-.-]-
li utrd l.{dluc ROMEO $. YACAN. JR

X rgo.ltr.rre

Pr lr t trl I,{,{lrE

Poditlur

IHr tD0-1t::-U5'0690-7 I){ Dals t)5l23l2022
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Republic of thc Philippines

San Jose Local Government
San Jose C Nuera Eci - 3t2L

DISBTIRSf, MENT VOTICH ER
o

-lt
P mcnt
Mode of

Pavec

RO]VTEO S. }'ACAN JR. I (,qbl
o

Rcsponsibi Ccnte
Address SAN JOSE CITY Officcruni/Project Code 'r',t- W-

EXPLANATION AMOUNT

To Cash Advance expenses re: Mid-year Assessment and Capability
Building of the City Human resource Mgt. persormel at Nasugbu, Batangas on
June 8-10, 2022 as per supporting papos hereto attached in the amount
of...............

NII crocL^'ME#A*
IA/,L Y

celt0rrn c Laor,q.

4 zl,k;--
GLENN EDWA.RD T. CELESTINO

JAMES PATACSIL

MACNO

PINKY DO IR

MARCO GO

IZABN-

q/

/

P 82.500.00

ONALD R ACIO

PA QUEZ

P 82.500.00

K

lotrncnl obligatcd for lhc purpo6. s3 indicated above

A. Certified

T-lSupportins Documents

ffio

Signature Signature
Printed

Name E Datc
Printed

Name OI,D tiADR Date
Position C Posrtion Trcasurer

c. for D Received Pa

Signature
Check No Ba-nk Name Date

Signaturc aPrinted

Name

SALVADORo Datc
Printed

Name ROMEO S. Y N JR.
Citl Mavor

Position Agcnq Hcad / Authoriz:d Rcpresedatilc
OR / Othe.*,f-" JE o Datc

I lcash I ' lOthcrsCheck I



No:lr' W' dU-TITJ
Date: (l l"lfirtl
F.eq)orrsibility fl€nter

DTD

BB 4?1"oo

5t971.OO

TOTAL AMOUNT SPENT

82 | 50O "00
AIVIOUNT OF CASH PER DV NO

AI\,OUNT TO BE REITV]BURSED

edduly

A iceriReo: Correctness of
above data

s.Y
Claimant
IIRMO

To liquidate cash advgance re:Mid-Year
Assessement an-1 Capab{1ity Buil-dinq of the
City Human Resource Mnt. Personnel at Nasugbu
Batangas on June 8-1O, 2022 as per suppoting
papers heret6 attached in the amou t of .. . ..

San Jose City

PARTICIILARS

MARIO

i CertiRett: Suppofting doGunrents

complete and ploper

A]\IOI.INT

'. y 88t4?r"N

SALVA.DOR
or

Z B. DAQI]ILA
Accountant

FEI)
cir

Iit
lmmediate Supervisor ead, Accounting Unit

LIQUIDATION REPORT

AIUOUNT REFUNDED PER OR NO DTD.

Ceftified: Purpose of
Travel/Cash Advance



Ropubilo of the Philippinos
San Joca Oliy - 3121

ATJPENDIX'0"
CERT|F|CATE OF'rBAVEt. corvtptErBo.

HON. MARIO O. SALVADOR

(N6me)

City M3y61.

June 1 1t. 2022
(Dete)

CI"IR],:O

lrave knowlo

City Msyep

YACAN JR.

(Poeiti on

I HFREBY cERTrFy that r have comprdlgd ths trevor arithorleod in the
Xllt'##!l,TJli,;t113[,')';"i*; ".-----"*"]- "li,ii-i., -ruxe.-8.=ro] .zgu--.

l$-l stricrrf in ecodrdanco wlth tle iunorary

1,'--.1 
Cur uhon aa oxptainod bp_low, Ercese paymen( lrr thi.__., ,._:_=_ wes retuncjed on O.R. No.dalod

umqunt of
j-.---_

l.--.- l
L_^.J Extgnded au expla,ngci bolow, Additional llherary wau eubmltted

[-_J CXn., ctoviailon ae expta,ngd,bglow.

JLAU F'

IAlv

lllCI]A
q,RTE]Y

:lSR

r]RN

rliTRl

4ARC

Expl€nation or J(.r9fl iication: ."9gp-y-of Cash Atlvance, Termlnal Report
-..*.._*;__+!.ligla-

RDr7.,{ T1 .\ T

ACSIL I U I,IAIAN
IO LA

\,
rlA
qsTrNO

A 10IO

lden8ir[frr nofwh I
u{rl ndprl0hrrnr

I it

QUAZ G ROSARIO

rav6l was

O O. S.IIJVADOB

iof Office)

IJ

MAR

._..R€spectf qlly yours, .
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; r::.:.ailiis
Srn Jose Local Government

YACAN .]R.

San Jose C Nueva Eci a - 3l2l

\TED:

e2- 0r'

tne loregolnS ttrlrcri!y, lz, !1r\.

travel is necessa-ry to the service,
(3) the period covered is

r€asonaL{e, (4} the exPenses are
properly claimed.

1.

DISBURSEMENT VOUCT{ER
Chcck

ROMEO S. YACAN JR. lL

Ce11tcr
Address Officetunit/Pro Code

EXPLANATIOT.{ AMOUT\IT

ARCI
:l

To Cash Adr.ance oipenses [e: Mid-Year Assessr.nent and Capability
Building of the Citv Human resource Mgt. Personnel at Nasugbu, Batangas on
.Iune 8-10, 2022 a-s pe.r supportitg papers hereto attached in the amount
of............. ..

ZABLL

C. LADIA

PINKY DO

MARCO A

CLA

AR

o

F PATACSIL

g ./ld'*-
GLENN EDWARD T, CELESTINO,

P 82,500.00

PA CK ENNQTIEZ

ALD R, IG cto
(,^

Allotmeni ohligatcd for the pu.pose as indicarn above

A. Certified

Su Documcnls

Funds Availablc tI-72
V'-b L

s re

PriDted

Namc Datc
Printed

Nanrc UADRO
Position Position uler

C loved for P tn D Received

nafureS
Check No

I
Bai& N

We

. S,A.LVADO Date
Printed

Name ROMEO S. JR..
MavorC

Positron

Printed

lJame

Head / Authorized ve

OR I Other Docu Date

ROl.€O
CH o

o0.
aaor

oR'

lw qn- rW|ot
l{ode of
Paunent

f_Jcash I loo"o I

Pa1-ec effi1rytr\1,q1"
Resoonsih

SAN JOSE CIry

P 82,500.00

BI

Signature

S iplahrre

ii lrtr

(



Republic of the Philippines
San Jose City - 3121

-o0o-
APPENDIK'A"

ROMEO S. YACAN JR. J:une 73, 2022
(Name)

CHRMO

(Date)

(Position)

POPCOM

(Official Station)
PURPOSE OF TRAVEL :

TIME Daily
Depar'ture Arrival

Means of Per
Diem

DATE PLACE TO
BE VISITED

ROI.IEO S. YACAN JR

CI.AUDENE FRANCES
D. LARDTZABAL

MICAHEL M.
GELACIO

JAMES VICTOR
PATACSIL

GEMIYiA C. LADIA

ARIEMIO T. SAJOR

GLENN EDWARD T.
CELESTINO

HERMOGENES M.
GARCIA

IRVYN E. URMATAN

RONALD R. IGNACIO

ERNESTO S. MAGNO

PINKY C. DOMINGO

GERWEN ROSARIO

PATR1CK MIKE
ENRIQUEZ

MARCO A. DOMINGO

3:00pm

Batangas

12:00 MN

-do-

-do-

-do-

-do-

-do-

-do-
-do-

-do-

-do-

-do-

-do-

-do-

-do-
-do-

Gov't.
Vehicle

-do-
-do-

-do-

-do-

-do-

-do-

-do-

Toll Fees

Gas

-do-

do-

-do-

do

-do-

-do-

-do-
-do-

2,200.oo

2,200.oo
1,100.o0

J:ulre 8, 2022

.lune 9,2022

J]urre lO,2022

-do
-do

-do-

-do-

-do-

-do-

-do-

-do-

-do-

-do-

-do-

-do-

San Jose City,
To Batalgas

Stitl in

-do-

-do-

-do-

-do-

-do-
-do-

-do-

-do-
-do-

-do-

-do-

-do-

-do-

-do-

O3:30
AM

Nasugbu

-do-

-do-

-do-

-do-

-do.
-do-

-do-

-do-
-do-

-do-

-do-

-do-

-do-

-do-

Total

2,200.oo

2,200.oo
1. 100.00
5,5OO.OO

5,500.o0

5,500.oo

5,500.00

5,500.00

5,500.oo
5,500.00

5,500.00

5,500.00
5,500.o0

5,500.0

5,soo.00

5,500.0o

5,500.00

5,500.00

1,973.OO

4,000.00

6RAND ToTAL . 88,473.00

2. I certify that: (1) I have received
the foregoing itinerary, (2) the
travel is necessary to the service,
(3) the period covered is
reasonable, (4) the expenses are
properly claimed.

o I)

. SALVADOR

l. Prepared by:

YACAN JR.

aaor

NAME

Nothing follows

-do-
-do-

Batalgas to
San Jose City

11r0O
AM



7'lElEUtn. 7:lEl[Ulll,, I rrRsr coAsrAL tuEL coRPORArlot{

CATTEX SERVICE STATIO}I

Lumil, Silang, Cavite

r40s D0RIS tt0[PANY

I & operated b:r: 1405 DoRIS

C(}HPANT

{TnEGt IN f0 t0-361-405-000

tenlo St,, Rueda, San Jose

/, Nueva [:olJa, Phlllpplnes
Tel #: NIJLL

16/07/2022(Tue) 2l ;36:55

1085623 RCPT_0NT#o

tf355? St{*:9400229
fl: 190919095621156280
I :Andr ir Asust ln

{cknoNledgemeni Receipt +t
|tt* 0upjicate 0opy ****

ren(rB No: 2215.8608-5575
rnt llor 5200331)38066

To: (iosk_Bi I lsPaynent

\NECI

1405 DoRIS C0fiPAllY

aned & 0peratad by: 1405 00RIS

COMPAl\lY

vATREGTIN 010-36l-405-000
Eu0en'io St., Rueda, San Jose

l1ty. Nueva Ecl la, Phillppines
Iel ,: NI,LL

06 / 01 / 2022(I ue I 2 1 t37 | 15

I 1085624 RCPT-CI'IT 0

t0RE 3552 Sl,l{:9400229

Itl : I90919095621156280

tAFF:Andr le Agust ln

t* Acknolled0enen: Recelpt **
**** [}uplicate Copy ***+

:ference l1o: 2215-8608- 1582

:count llo r 19762211

rld 1o: Klosk-Bll lsPayment

CATTEX VAT Reg. TIN: 004-680-270-00000

Sold to

Bu3. Styl6 TIN

AMOUNT

/ oo->

)zo'7<
Aftount oue P a. o"

13538066

1644124

1644124

1000.00 1;SNNE6I

Pdnr.rt AcciroliMPtol900000000!O

""' JTtl?$fl,r t;!il;'il',1Ti,,.,,' I*r
2oooUtts. {50,2) 8152501 -5525oo

ocN 54AAU20210000000t26
Del6 oIATP: OErlO/2021 Eiprrv oato:0&0e/2026

.nuUr ernhg S.*i." l3_A Crtrtb St . P$€v Cliv

VAT F.9. TIN: 117_554'004-00000

973.00

)76228
)321644124
)3216441,?4

Amount: 9b0

)nvenlence tee: l:]
Total A(l|ount: 913

]PAY 2417 SUPPORT:

2-76 1 6585 l / 07 -1 6"1?-0?60 /
,)39-917r601 /
:Day07-eleven.com.ph

rta'l (l)
CASH

CHAllGE

1i llpplne Seven Corporat lon
ih Floor The Coludia To{er
lrt igas Avenue, t'lilndaluyong
li ty
Il'l : 000-390- 189-0t)0

lR Accr fl
r 16000390189000341)19602

;croate : 08/01/20110-07 /31 120?5
.rrtllit :
:;P0920 I 9-23A-02?9?96-@0()0

'I1S RICEIPT SI1ALL BE VALID FOR

IVT. (5) YEARS FR()I{ IlT DA]E OI

PERHII IO USE.

OEAR UP YOi.III GAI.IE

{ith 7-Eleven. Ge: a chance to
l4in oalnlng accessories wlren

you buy P100 North of
particlpating l tr:lns. Per 0TI
FAIII TRAoE Permit ll(mher:

142343 Series of 2022 '
f acebook.coor/71 lDhi I lPPines

THIS ]S A}/ OFF]CIAL RTCEIPI .

IIlIS t,)()CUI,iEI,II ]S I{OI VALIt] F()R

CTAIl'l OT II{PUT iAX

Alnount: ll)00
:nience fee:0
rtal Amunt: 1l)00
y 2417 SUPP0RT:

)1 65851 I A2 - 1 6:,t20260 I
-9171601 /
/07-eleven. colll, ph

7)

|fi)
)h
lNGE

1000.00
1000,00

0.00

973
000

21

00

00

00

Partoll
Vah cora &r aln6t Vsfi tur.3 Coroor.llon

o6.lefl Va[.N RGrx*. Vtf,rtrros CttrD.atkr,
K1e3 Mrlh Lrlan ExE€$lrav Lla

r.ltrIao BulE an
vA I REG l}lr@8'l9r_15€qD

ro$ s/Nszf3cl2/MN: le) I lo I 0572560? I a
sA LES lI{ VO lC E

Di,rti,r 06110,2022 ThBr2l:3754

lip I UIOOO

ippine Seven CDrporatlon
:loor lhe t)olurl|bia Torcr
ioas Avenue, l,4indaluyong

000-390-189-000
\ccr f
)0039018900034ti19602
)ate : 0Bi 01/20i10-07/31/?025
it l:
i2019-23A-Cr229t?96-00000

REljEIPT SHAtt BE VATII) F()R

(5) YIARS FROI4 TIII IJATE O[
PERI,IIT TO UST.,

CEAR UP Y(}UR GAI,iE

) 7-Eleven, 0e: a chance to
r gaming accesrior ies l.lhen
you buy P100 North of
't ic jpat ins itr:nrs. Per DTI
\lR TRAUE Perm lt l{ulllber:
142343 Series of 2022.

rebook. conr/7I lDhi llpplnes

rDlercln1lr
(Pr t -l) t22s
Dis(o([ rt .lrDunt w/o VA I

- 
.-IvF

Flrl,l65 ftPTPOO&)
t{t){II)
PtDIPqlA)

(:1{,1.{ l(nrn(atnrbk)

UNIT

,o eu'NDESEL W TECH
' l -o-s -Wlls!__

SILVER W TECHRON

2l
VAT Exempt Sales

Zero-Raled Sal€s

CASH INVOICE N9 'j'l9133B
,n O...(1 7o'L'2-

tLrYE:

'- TNI,/lss

.S IS AN OTF]C.IAL RECTIPT.
i D0cur'rENt IS l{0I vALI0 FoR

CTAII'1 OF ]NPUT TAX

al! Irrke &rljrrit

Srq^n IPt lllo l{j,
{/r O\EG tldlLlho ft,h Rora sl6(

BIrv. Pb Dol t'll.i, nrakd ! OrY

VAT RIG ]r.l: q)7 er5 312 O0OO

^..d1, 
r$,I G{g)78-1531220 l7O70 /68

rrak lssued: (E/10/2017 vr'lal ltttll o7lJl /zn5
P.TU.irc.r ffOlanl{, 2l-,u{15'lol2{}lo(l)

Dat(t lrql.rl: ol /l lr)ola vaklunrlj o7l:l l,2rl25
'Tt-[s ll\l\(,lcE stlAlt BE vAl-lD R)R 5 YeARS

fRort TI€ oA]E O[rtRn[T IOt]I .'

I()WWAStot}r PtmO{t:,rFER[ilC[ l(,i)AYl
Ier! s€.d. nra.560E to oqir'aia8766
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Republic of the PhiliPPines
San Jose City - 3121

-o0o-
APPEIIDDK (A"

ROMEO S. YACAN JR. Jvne 73, 2A22

{Name)

CHRMO

(Date)

(Position)

POPCOM

{Ofiiciat Station)
PURPOSE OF TRAVEL :

NAME
DATE PLACE TO

BE VISITED
TIME Means of Per

Diem
Daily

Allowance AmountDeparture Arrival
ROMEO S. YACAN JR

CI.A.UDENE FRANCES
D. LARDIZABAL

MICAHEL M.
GELACIO

JAMDS VICTOR
PATACSIL

GEMMA C. LADIA

ARIEMIO T. SAJOR

GLENN EDWARD T.
CELESTINO

HERMOGENES M.
GARC]A

IR\ryN E. URMATAN

RONALD R. IGNACTO

ERNESTO S. MAGNO

PINKY C. DOMINGO

GERWDN ROSARIO

PATRICK MIKE
ENRIQUEZ

MARCO A. DOMINGO

J,urre 8,2022

Jwte 9,2022

Jtr\e lO,2022

do-

-do-

-do-

-do-

-do-
-do-

-do-

-do-
-do-

-do-

-do-

-do-

-do-

-do-

Nothing follows

San Jose City,
To Batangas

Still in

Batangas to
San Jose Cit5r

-do-

-do-

-do-

do-

do-
do-

do-

-do-
-do-

-do-

-do-

-do-

-do-

-do-

03:3O
AM

Nasugbu

11:oo
AM

-do

-do

-do

-do-

-do-
-do-

-do-
-do-

-do-

-do-

-do-

-do-

-do-

3:OOpm

Batangas

12:O0 MN

do

do

-do-

-do-

-do-
-do-

-do-
-do-

-do-

-do-

-do-

-do-

-do-

Govt.
Vehicle

do

-do-

-do-

-do-

-do-

do-
do-

-do-

2,200.oo

2,200.00
1,100.00

2,200.00

2,200.oo
1.100.00
5,soo.oo

5,500.oo

5,500.00

5,500.o0

5,500.oo

5,500.00
5,500.00

5,500.00

5,500.oo
5,500.oo

5,500.0

5,500.o0

5,500.o0

5,500.o0

5,500.00

1,973.OO

4,000.o0

1. Prepared by:

cRA"ItD TgTAL . 88 , 473 . 00

2. I certi$/ that: (1) I have received
the foregoing itinerary, (2) the
travel is necessary to the service,
(3) the period covered is
reasonable, (4) the expenses are
properly claimed.

VED:

. SALVADOR

ROME - 
-l

YACAN JR.

Magor

-do- -do-

-do-
-do-

-do-

-do-

-do-

-do-

-do-

Toll Fees

Gas



arEr LEt., I lt fl

la*r;^pn+r$ c. odliuixco
Administrative Aide II (Messenger)

As the newest member of the team, I am so excited to be part of the Mid-year
Assessment, Planning and capability Building held at pico De Irro, Nasugbu, Batangas
last June a-lo, 2022. I lrave no idea what it is ail about tlut I'm sule tliat I will learn
and gain knowledge from it.

sa tatlong araw ng ating team build-ing, doon ko po nasaksihan na sobrang solid po ngsamahaa ng CHRMO, sa loob at labas ng opisina may pagkakaisa at paran! pamilya naang turingan. Life is a rearning process po rrraga ralo na sa maikling panahon ng atingpagsasama, marami po akong natutunan. Hindi po pala ganun taJai: maging part ngcHRMo, mula sa recruitment hanggang sa rewards and recognitio' t",irgLg prs-isipang mabuti sapagkat.doon po naXasatalay arrg magiging performance"ng isangemployee. Kapag maganda ang performance ng employee, for sure naman pongmagiging maganda lalo ang ating Lungsod. xumf,tiUao ang mga sistema; fro tayanaman pong matutunan.

Dati ang gusto ko lang po ay makapa.sok ng trabaho dito sa ating Lungsod para masmalapit po sa pamilya. Ang babaw, opo. ttgayon na mas natututo po ako, gusto ko pongmagtrabaho ng may purpose. Magtrabah; pr." o ikabubuti 
"g "d";L-";;;;d at ngmga kapwa ko empleyado. Isa po sa natandaan ko sa ating pran*ng seJsion i to d...-big yun ay kung inyo pong mamarapatin, nais ko ain fo sanani;;A; ..grrr.. .,emgleV1d9. Alam ko pong. marami pa po akong dapat matutunan at pagdaanan paramakamit iyon, pero alam ko naman pong hindi"nyo ako pababayaan. Matakllg lrrlorr*po ang inyong words of wisdom sa work -", o. sa personaf [fe.

iianiliwala 1rc ako na makikiiaia pang ialo arig CHRNIO dahil sa mga progr.anrs na lubosnyong pinag-isipan at magiging mas magandLg ehemplo sa mga empleyado. Sa mgasusunod na araw, mas kakairang"r, .r, po .rg *a"s maluwang 
"" Jpi"_I, ,ir""iigrr_t.ctna gamiq at additionar murnpower. Thankfur-po ako at kayo ang cHRMo-Head, napakahands-on nyo po, mula planning, executing a, t 

""gga"g 
matapos ang isaag programa.

I.:#":;Jf#:|1 
din po akc na rnay bs;y p.;;"ng maiiivan uiia,,g di; rru*o"

sa pagtatapos po nang ating tearn building, grateful alld blessed po a-ko dahil nakasamako po kayong lahat. Teamwol 
ry-*e kd;;;;;c. sa tagumpay. Nawa! maulit poang ganitong mga pagkakataon. Maraming Sir;t; sa experience!



HERMOGENES M. GARCIA
Administrative Assistant I

PLANS FOR NEXT YEAR
> Create strategic plan to make these HR System easily to be implemented
i To Implement all the tools in all offices - L&D, PMT and R&R

i In all HR system monitolull implementation and package for
documentations

i Study
i Take CS Exam

DREAMS

owN
i Pass the CS Examination
). Completion of my Study (Course)

OFFICE

i Calibration of Tasks (IPCR) (Ma-itumpak at ma-ikonekta ang

bawattrabahoupang mas mapadaliito)

+

r'
lu ^.

REFLECTION

My own reflection for the Team Building Assessment andGapability Development

experienced; I have seen the significance of our group/office by giving us

ownduties and responsibilities in the preparation and during execution of the
activity. I feel the "TEAMWORK", work effort and cooperation behind those

activities performedand I am so much thankful that I am a part of the team

CHRMO. The assessment planning, formulation and identificationthose are still in
the process- I know at firstwe face problems and other difficulties such

preparations, implementations and other obstacles that we need to address but

after we surpass these problems maybe in the future;it will give us good "balik"

and success to all our "PINAGHIR^APAN"particularly to the entire oPerationsof HR

systemas we discussed on the training assessment. Hopefully, maybe soon, they

will recognize us; creating our own legacy that wil! never forget in the City

Government of San Jose, and with that reaching that goal I still believe and " KAPIT

LANG" of Michael Jordan's quote says'Taleril wins games, but barwrcd< and

inbll(pnce win champkrnships".
Through this activity, I will not to stop growing using my talents and skills for the

betterment of our office; still keep in learning for my personal development; still help

with my co-workers whatever he/she needs work related and continue teaching and

sharing knowledge to be provided and guided on the tasks;

Also, part of my experienced, itwas super fun and relaxingtogether with the

group/co-workersthat built strong camaraderie. Thank you for that wonderful and

unforgettable event.

L



REFLECTION

Bilang isang staff ng office na to, marami akong natutunan, tulad nalang ng pakikisama sa

bawat kawani, at eto ang una kung trabaho na muntikan ko ng ayawan pero naging masaya
ako ng natuto na rin akong makuntento sa kung anong meron sa trabaho ko na to.

PI.AN FOR NEXT SEMESTER (JUIY - DECEMBER 2022}

Lalo ko pang pagbubutihan ang pagtatrabaho at alam ko naman po sa sarili ko na malaki pa

ang aking pagkukulang sa trabaho.

Dreams

MYSELF - By next csc exam ay dapat makapasa na po ako, at gusto kung umattend sa mga
seminar na makakatulong saking kahinan, gaya na lamang ng english proficiency na alam
kung makakatulong saakin.

OFFICE - magkaroon ng mas malaking opisina, madagdagan ang mga kagamitan na
magagamit sa trabaho, at isa pa po ay sana magkaroon ng karagdagang kaopisina.yEAR END

ASSESSMENTI HAHAHA

Yun lang po hehe salamat po!

'MOI"



Reflection:

Bilang lsang Empleyado sa cHRMo nagpapasalamat po ako sa mga kaopisina ko lalo na

Po sainyo sirjoel dahil dati lagi lang ako tahimik kasi may mga bagay na mahirap kumilos kasi parang

laging puna lang nkikita noon. Ngayon masaya unti unti ng nakikipag salamuha at natututo kasi nan dyan
po kayo para iguide ako sa lahat ng Gawain sa opisina at handa po akong matutu sa lahat ng Gawain.

Plans for next Semester

Mas lalo pa pong paghuhusayan ang trabaho at lagi magbabasa tungkol sa mga provision nB mga

batas sa leave at iba pa para makatulong sa office at share ng nalalaman sa abot ng makakaya.

Dreams

My Self

Sana Pumasa sa cs exam. at Magkaruon ng chance sa promotion

sana magkaruon pa ng extra income para sa pamilya

Offfce

Sana masmagkaruon ng masmaganda at simple na computer System na pweding magamit ng

lahat.

Sana Matupad na Lahat ng magagandang plano sa office para sa ikegaganda

Sana may Year End Assessment na ulit

nald R. to



+ PLAM FOR IIE:XT SEMEIiTER (.Iuly_Decemb er 2f)221- I11 be able to teach^!-uns 
"13f" i*eu'n"rrU_un ko sa mgaactivities and process ng orfice ; _;;;;;;"g kasamahan.- To complete all the need-ed .r.id"r;;?;;;:"menta for the pRrMtr-

HRM O

* R.EFLECTION:

Magkaroon nn po pala ng mas mararmng bonding angbawa't isa (yearIy Mid-year and year End Assessments with Salu_salo together). yung tipong hindi naman po lumalampas saboundaries. May mga limit pero may mga bagay na masmaiintindihan po kasi ang ugali ng bawa,t isa kung may mga orasna mgkakasama po tayo hindi lang bilang mga empleyado kundi

During my work exoerience at t}re CHRMO, as in dito po talaga angfirst job ko, from Job Order ,o 
"u"u.l ;;;;atong natutu".", r*u,r* "" r""-s ;;;;,1, TiXl;#i'ff 1"?ilffij3documents and communi"1g""" *iu""n"Ilfr" 

""uilrfa at nakasamangtao (dumating at umalis)- Masaya "-#; v,iis _s" unang buwan ortaon? Pero dumating na po sa point na ,r"gi".oo., na takot at ta-lagangmarami po nailuha. gindi ro il.g.;"4;;;;"press tunay na saloobin
5: kasi maraming takot may ,"c;;ffi;;-L;g naaatala o nababasako ay taiang nagpaoaivak parin sa akin.-Ganun rang ba taraga ako?I:i{ ,3r* Ua ta.laga'angr,.ging n"rt" f."'lir#g isang empteyado? Hindiko matratong challenge ang mga .rr."r.rru"..r-ko kasi parang hindi rinpo mabibigzan ng chance. rvtanlna 

"; "dffi tuas talo pang humina.

PS. Sir Wng mqa nanaanaalang dgtalge hindi ko na po elaborate.
!r:! _:r. :\"? \" 

-p" 
wng story. iBaka fo mrg"otog ang tuto ns tutnsa stpon.. Lrchele)

- Makapaglinis na oo nE mga excess and unused papers po sa cabinet.A u,ell and better orgaiize-d wort statlon @--"-

* DREAMS:
T MYSELF:

- Sana mabigzan ng chance to get promoted pa po. Malakingtulong po para sa future and 5" i.r"..""r.rg amount of expenses.(Food, gasoline, electric bills..)
- Mas madagdagan pa po ang self confidence at matuto pangmakisalamuha sa ibang taJ.
- Maka attend po ng iba lang seminars to get updated po.

* OFFICE:
Sana ma approved po ang request/proposal for next year. Okayna po ako sa degdeg ,r" itefi 

"rni'offt." G;.-Ar,t#g;:knarnan na po ang_systems mas malakapagwo.k po a.rg lah-;L;gmay enough space ang bawat isa. rraaruwag 
";;;;-;';g:ilg" at may 

- 
magtutulungu" p".o r,iiJi oJ uI", ';#.3.',

mlnsan na nagkakasabay mga reports at deadlines. X"paSnagkaroon po ng sapat na Jmproyee f..-;";;';i;;i.r^il;"matutukan po ang mga developm""t 
"i.r""a" ng office.

Kapag okay na po ang staff, pwede na po natin apply ang jobrotation para po matutun; 
"s 

ffi;t;; bro.,g p.og."ms ng oflice.

parang rsang pamilya. @

Clau ne rdlzabal



Reflections:
Bilang isang parte ng CHRMO dati marami po akong naging karanasan bilang isang empleyado
sa aking dating amo tulad halimbawa ng pagbibintangan ka na may nangyayaring hindi maganda
sa opisina at may papeles na pinapahanap na wala nman talagang naprint tapos between twelve
to one kami lang daw naiiwan sa opis ang hirap po sa parte ko na pagbibintangan ka na wala ka
namang ginagawang masama ang masaklap pa sabi nya noon na mapopromote ako pero wala
pinabayaan lang nya ako kaya muntik na akong magresign noon kung di ko lang iniisip mga
anak ko baka wala na ako dito sa ofis. Marami ring luha at pasakit ang naranasan ko.

Plans for next sem (As Individual)
Sana maging malawak pa ang aking kaisipan sa magagandang gawain at matuto pa ng ibang
aspeto ng trabaho sa opisina.
Makapag ayos sa aking lamesa at makapaglinis.

I)reams:
Personal: Sana mapromote napo ako kahit Midwife III kung papayagan nyo po
ako Sir Joel, thank you po sa lahat lahat napakabait mopo sana wag kang
magbabago sa amin God Bless You po.

As part of CHRMO: Maging masaya palagi at laging magkakasundo ang
magkakaopisina.
Sana po magkaroon pa tayo ng Year End Assessment nag enjoy po ako sa Mid-
Year Assessment natin.

a

/L./^./,.,+,
cdmla c. LADrA

Administrative Assistant II



REFLECTIONS: Nadagdagan ang kaalaman sa pamamagitan ng Assessment and Gpability Building na

isinagawa, nagkaroon ng bagong ideya at malawak na pang-unawa upang magawa at mapadali ang

trabaho.

DREAM BIG: Makapasa sa Civil Service Exam para mapromote

SET GOAL: Sa lalong madaling panahon

TAXE ACTION: Mag Review

ADM . ArDE ilr (DRTVER r)

(



PATRCIK MIKE G. ENRIQUEZ

Administrative Aide lll

REFLECTION : MAGANDA AT MAAYUS NA LUGAR, MASARAP NA PAG KAEN, MARAMENG NATUTUNAN

AT MASAYA.

PLANS FOR NEXT SEM. (AS INDIVIDUAL): PLANO PARA SA SUSUNOD NA SEMISTRAL AY BORACAY

NAMAN PO.

DREAMS (sANA)

PERSONAL:SANA MAKAPASA SA clvlL SERVICE EXAMINATION AT SA MAPERMANENT NAPO.

CHRMO: SANA MAS MALAKING OFFICE FOR THE NEXT 2-3 YRS AT SANA MAS MARAMING KA CO

WORKER FOR THE NEXT 2-3 YRS.
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