
AR fll<,

Republic of the Philippines
San Jose City 3121

_oOo-

CITY IIT'MAN NESOURCE MANAGEMEI{T OFFICE

May 10,2024

MA' ELEAITOR U. PNADO IR.F,SI PA
Drector II
Civil Service Commission
Sta. Rosa, Nueva Ecija

Dear Director Prado:

May I respectfully request your good office to kindly include the attached
list of Vacant Positions of this local government unit in the monthly bulletin/
publication of vacant positions in the government, to urit:

OFFICE POSTTT0N PAGE
ITEM

ti0. SG

City Human R*ource
ManaQement Ofice

- Administrative Aide lll (Driver l) 28 11 3

City Environment and Natural
Resources Office

" Metro Aide I 89 12 2

City Engineering Offce - City Go\€mment Assishnt
Deparirnent Head I

99 2 23

City Treasure/s offce - Revenue Collection Clerk lll 52 36 I
City Veterinary Olfce " Veterinarian lV 82 2 22

Very truly yours,

l,

CitA Hunan
YACAN, JR.

MgL. Off.cer

Encl.
As stated

Lii li;i.ll CIt;il1'r df',i ttfA

RECEIVED
HAY 10 02r
MANTVrR. D



CS Fom No. I
Revised 2018

Republic of the Philippines
CGO SAN JOSE, NUEVA ECIJA

Request for Publication ofVacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the CGO SAN JOSE, NUEVA ECIJA in the CSC website

at

EO JR,
Human Mot. Officer

1 2024

MAY 10zfi
MANtLvr(h D

No
Position Title (Peronth6tic.l Title,

ifapplicablo)

Plantilla
llem No.

Salary/
Job/ Pay

Grade

Nronthly
Salary

Qualification Standards

Place ofAssignmenl
Education Training Experience Eligibility

Competehcy
(if epplicable)

I Administrative Aide lll (Driver l) 11 3 13210 Elementary School

graduate

None required None required Professional driv6r's

lic€nse

City Human

Resour@

Management offce

2 Metro Aide I 12 2 12437 Must be abl6 to r6ad and

wrile
None required None required Nons r6quir6d City Environment

and Natural

Resoures ofice

3 City Government Assistant

Department Head I

2 72003 Bachelo/s degree Sixteen (16)hours

of relevant training

Three (3)years of
releva nt experience

Career Service

Professional /
Second level

ellgibility

City Engneering

office

4 Revenue Collection Cle* lll Jt) 19016 Completion of two (2) y6ars

studies in mllege

Four (4) hours of
relevanl training

One (1)yearof
relevant experience

Career Service

Subprofessional /

First level eligibility

City Treasurer's

Ofiice



No
Position Title (P.r.nthadc.l Tld.,

it.pplic.bl.)

Plantilla
llem No.

Salary/
Job/ Pay

Grade

Monthly
Salary

Oualif ication Standards

Place olAssignmenl
Education Training Experience Eligibility

Competency
(if applicabl'e)

5 Veterinanan lV 2 22 64360 Doctor of Veterinary

Medicine

Sixteen (16)hours

of relevant training

Three (3) years of
rsl6vant experienco

RA 1080 City Veterinary

Office

1. Fully accomplished P6rsonel Deta Sh€€t (POS) with rec6nt passport-sized pic'ture (CS Form No. 2'12, Revi8ed 2017) which can be downloadBd at www.csc.gov.ph;
2. Periormance rating ln th. htt rrtlng pcrlod (if applicablo);
3. Photocopy of certificate of eligibility/rating/liconse; and

4. Photocopy of Transcript of Records.

REC.FIVED
ilAY 1O

R. DOMINE

l0 Ho. (3M

QUALIFIED APPLICANTS ar6 advised to hand in or send through courier/email their application to:

ROMEO S. YACAN, JR.

City Human Resource Mgt. Officer
2nd Floor. Cily HallCompound SanJos€ Cily Nu€va Eciia

chrmolgu_sjcne@yahoo.com

Note: For Equal Employment Oppurtunity Policy (EEOP),let us know if the applicant needs specialassistance durinE the conduct ofthe screening and interview process.

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED,


