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CITY HUMAI{ R.ESOURCE MANAGEMENT OFTICE
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Dear Director Prado:

May I respectfully request your good olnce to kindly include the attached
list of Vacant Positions of this local govemment unit in the monthly bulletin/
publication of vacant positions in the govemment, to wit:

OFFICE POSTTt0I PAGE
ITEM

NO.

Public Employment SeNices Office - Administrative Ajde lV (Clerk ll) 6 4

City Treasure/s Offrce - Security Guard I 49 I 3

City Civil RegistEr Oflice ' Registration Officer ll 80 4 14

Franchising and Regulalory Oflice 97 4 4

City Architecl Office ' Administralive Aide lV (Clerk ll) 119 6 4

Special Projecl - oCM - City Govemment Department Head I 10 25

Local Disaster Risk Reduction

Managemenl Office

- City Gov8mmefll DepartrEnt Head I

(Local Disaster Risk Redudion
Manaaem€flt Offcer) 21

1 25

Public Ma*et Olfice - Ma*et lnspedor ll 37 6 I
City Budget Offce ' Administrative Aide lV (Budgetng Aide) 44 8 4

City Treasure/s Oflice - Supervising Administrative Officer
(Administrative Offi cer lV) 48

3 22

Civil Registrar Ofice - City Govemment Depadment Head I (C(y

Civil Reoistrar) 80

I 25

Kolehiyo ng Lungsod ng San JGe - College Administrator 122 1 25

Ospital ng Lungsod ng San Jose - Pharmeisl I 114 11

ospital ng Lufigsod ng San Jos€ . Medical Technobgist I 115 11

Crty Health Offic€ - Nurse ll 65 27 16

City Engineedng Olfice - Heavy Equipment Operator ll 105 50 6

Very truly yours,

MA' ELEAIIOR U. PRADO lRrsl PA
Director II
Civil Sereice Commission
Sta. Rosa, Nueva Ecija

- - , i;, " J;:r!r f,ii,JIi/A lllrr

, JR.

Encl.:
As stated

CitA Human
s

Mgt. OJficer

- Administrative Aide lV (Clerk ll)

29
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CGO SAN JOSE, NUEVA EC'JA
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (Csc)

We hereby request the publication of the following vacant positions, which are authorized to be ftlled, 8t the CGO SAN JOSE, NUEVA ECIJA in the CSC website:

SEP 2,
TI

I

ROMEO JR,
Mgt. Otficer

t20 2S

City Human
Datc:

No

Plantila
Item No.

Salery/
Job/ Pay
Grade

Monlhly

Salary

Qualif ication Standards
Plsc€ of

AssignmenlTraining Experience Elrgibility
Competency
(lfapplicable)

I Administrative Aide lV (Clerk ll) 6 14027 Completion of two (2)

yoars studi€s in collego

Non€ r€quired None requhed Cer€er S€flics Suts
pof€ssion8l / RBI lor€l

sligibility

Public Employmert

Services Ol,ice

2 S€curity Guard I I 3 13210 High School graduate Non6 required Non€ requirad S€curity Guard licsnss City Tr€asure/s

Offics

3 Regrstration Officer ll 14 30459 Bachelo/s degBe Four (4) houB of
rel€vant training

One (1)yearof
relevant

exp€ience

Ca€€r Sorvics Prcfessioflal /
Second level oligibility City Civil Regisfar

Ofrce

4 Administrative Aide lV (Clerk ll) 14027 Completion of two (2)

years studies in colloge

None required Non€ requir8d Career SeNic€ Sub-
professional / Fircl level

eligibility

Franchising and

Regulalory Oflice

5 Administrative Aade lV (Clerk ll) 6 14427 Completjon of tx,o (2)

yearc sludies in coll€ge

None requked None required Career Service SUE
professional / Firsl level

eligibility

City Architect

Office

Education
Po3ition Title (Pa.onthetlc.l Tltle,

lf.ppllc.ble)



No.
Position Tite (P.,lntlreticll Tltlc,

l, ippllc.ble)

Plantilla
Item No

SalEry/
Jot/ Pay
Grade

Monthly

Salary

Oualiflcation Standards
Place of

AssignmentEducation Training Eligibility
Compelency
(ifapplicable)

6 City Government Deparlment Head I 59 25 s2421 Bachelo/s degree Thirty twg (32)

hours of training

in managemenl

and sup€rvision

Five (5) yearc in

position/s involving

managoment and

supervision

Career Service Professional /
Second level eliqibility

Special Projeci -

OCM

7 City Govomment DepartrTrent Head I

(Local Dsaster Risk Reduction

Management Office4

1 25 92421 Bachelols degroe Thiny Mo (32)

hours of faining
in managenEnl

and sup€Nision

on oisaster Risk

Reduclion and

lranagement

Five (5) ysals in

position involving

managem€nt and

sup€rvision, one
(1 ) year of 'eiich is

relevenl lo

Disaster Risk

R€duction and

Managom€nt

Career Service Professional /
Second level eligibility

SFP ;J

,',,lr. MAfu
,, 9ulNt5l
lD tlo.: i!{l 

-

Local oisaster Risl
Reduclion

Managorn€ot

Ofier .
,rff,(i-r'J!i!A tauA

-[r\/tD
2lr

TIMT

IyE ASFI'TA

8 Market lnspector ll 6 8 177'10 Completion of tlo (2)

yeaG studios in mll€ge
Four (4) hours of
relevant training

One (1) ysar of
relevant

experience

Career Service Sut
p{ofessional / Fict l6vsl

€iigibility

Public Market -
Office

I Administ"liw Aide lV (Budgstjng

Ald6)

8 4 14427 Completion of t'r,o (2)

years sludies in college

None required None required Career Servic€ Suts
prolessional / First level

eligibility

City Budg€t Office

10 Sup€rvising Administralive Offi cer
(Administrativ€ Oflicer lV)

3 22 64360 Bach€lo/s dsgreo Sixteen (16)

hourc of relevant

training

Thrse (3) years of

relsvanl

experience

Career Seruice Professional /
Second level eligibility

City Troasur€r's

Offic€

11 City Government Department Head I

(City Civil Registra0

1 25 s2421 Bachelo/s degree None required Five (5) y€ars of
experionce in civil

registry uorl

Career Service Professional /
Second level eligibility

CivilRegistrar

Office

12 College Administrator 1 25 92421 Bachelo/s degree None required Three (3) years of

supeNisory

experience

Career Service Executive

Eligibility (CSEE) i Career

Execulive Service (CES)

Kolehiyo ng

Lungsod ng San

Jose

Experience

PF



No
Position Title (Perenth€tical Title,

lfapplicabl6)

Planlila
Item No

Salary/

Grade

Monthly

Salary

Qualification Standards
Place of

AssignmentEducation Training Experience Eligibility
Compelency
(ifapplicable)

13 Pharmacist I 29 11 27000 Bacheloas degree in

Pharmacy

None required None required Rq 1080 Ospital ng

Lungsod ng San

Joso

14 Medical Technologist I 35 11 27000 BacheloCs degree in

Medical Technology or

Bachelor of Science in

Public Health

None required None requked RA 1080 Ospital ng

Lungsod ng San

Jose

15 Nurse ll 27 16 39672 Bachelor of Science in

Nursing

Four (4) hou6 of

relevanl lraining

One (1) year of
relevanl

sxpedence

RA 1080 City Health Office

16 Heavy Equipment Operator ll 50 6 15798 High Schoolgraduate or

complBlion of relevant

vocational / trade murse

None required None requhed Heaw Equipment Operator

MC 10 ssi€s ml3 City Engineedng

Ollice

2. Performance rating ln ths latt ratlng porlod (if applic€ble)i
3. Photocopy of certificate of €ligibility/rating/license; and

4. Photocopy ofTranscript of Recordg

OUALIFIEO APPLICANTS are advised to hand an or send through courier/email their application to: ffif"F'-et't'ii't'fi
ROMEO S. YACAN, JR tr, ,o dn

,ont&to9ir. ooffi?City Human Resourc€ l\4gt Officer
2nd Fbor, Ciry Hall Compound S€n Jose C ly Nueva EoIa

chrmolgu_sjcne@yahoo.com

t{ote: For Equa Employment Oppurtunity Policy (EEOP),let us know if the applicant needs special assistance during the conduct of the screeningand interview process.

APPLICATIONS WITH INCO]{PLETE DOCUi'ENTS SHALL NOT BE ENTERTAINED.

ti

2024.

L Futly accomplished Personal Deta She6t (PDS) with rEcEnt passport-sized picture (CS Form No. 212, Revised 20 ! 7) which can be downloaded at wtrw.csc.gov.ph; I


