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CITY HUMAN RESOURCE MANAGEMENT OFFICE

November 29, 2024

MA' ELEA,IIOR l[. PRADO (RESI PA
Director II
Civil Serrice Commission
Sta. Rosa, Nueva Ecija

Dear Director Prado
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May I respectfully request your good olfice to kindly include the attached
list of VacaIt Positions of this local government unit in the monthly bulletin/
publication of vacant positions in the government, to wit:

OFFICE POStTION PAGE ITEM t{O. SG

City Public Market Offce - i/etro Aide I 38 21 2

- Adminisrative Aid6 I (Laborer l) 40 32 1

City Legal Office - Administrative Aide ll (Messengeo 42 7 2

City Treasure/s Office - Local Revenue Collection offcer I 50 19 11

- Re,,/enue Collection Clerk ll 37 7

- Administrative O{icer V (Cashier lll) 53 46 18

- LocalTreasury Operations Offcer lll 54 51 18

- Nurse I

- Sanitation lnspector Vl

65

68

1

I
5

8

- SocialWelfare Officer ll 70 5 '15

City Engine€ring Office - Engineer lll 3 19

- Engineer I 104 44 12

Housing and Homesite

Reoulations SeMces office
- Administrative Offcer V

(Administrative Ofr cer lll)
110 1 18

x-x-x

Human
, JR.

Mgt. Olfrcer

! irrltl

Encl.
As stated

City Health omce 28

City Social Wefare and

Development Ofice

Very truly yours,
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ROMEO ACAN JR.

N4gt. Officer
November 29 2024

EladMjc copy lo be subnitted to tho CSC
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No
Position Title (Parenth€tlcal Tltle,

if appllcabl6)

Plantila
Item No.

Salary/
Job/ Pay
Grad6

[,lonlhly

Salary

Oualification Standards
Place of

Assignm€ntEducation Training Experience Eligibility
Compelency
(if aDplicable)

1 [Ietro Aide I 21 2 12437 Must be able to read and

wdte

None required Nons required None required City Public Market

Offlce

2 Administrative Aide I (Laborer l) 32 1 11700 lllust be able to read and

write

None required None required Nooe required City Public Nlarket

Office

3 Administrative Aide ll
(Msssenge0

7 2 12437 Elem6ntary School

Gr8duate

None required Non6 required None required
Cily Legai Office

4 Local Revenue Collection Officer
I

19 11 24300 Bachelor's degree None required Nons required Career Service Professional /
2nd l€vel eligibility

City Treasure/s

office

5 Revenue Collection Clerk ll 37 7 16758 Completion of t$/o (2)

years studies in college

Non€ required None required Career SeNice

Subprofessional / 16t level

elisibility

City Treasur€r's

Oftlce

6 Administrative Officer V (Cashier
Ir)

46 18 42053 Bachelols degree Eisht (8) hours

relevanl llaining

Two (2) years of

relevant

experience

Careor S€rvice Professional /
2nd leveleligibility

City Treasurer's

Office

7 Local Treasury Operations
Officer lll

51 18 42053 Bachelor's degree Eight (8)hours
relevanllraining

Tu,o (2) years ol
relevant

expe ence

Care€r Service Professional /
2nd leveleligibility

Cily Treasureas

Office

8 Nurse I 15 36619 Bachelor of Science in

Nursing

None required None required RA 1080
City Health Office

Republrc of the Philippines
CGO SAN JOSE, NUEVA ECIJA

Request for Publication of Vacant Positions

To: CIVIL SERVICE COM|lllSSlON (CSC)

We hereby request lhe publication of the following vacant positions, which are authorized to be filled, at the CGO SAN JOSE, NUEVA ECIJA in the CSC website:



No
Position Title (Par€nthetlc.l IlUo,

il appllcable)

Plantilla
Item No

Selary/
Job/ Pay

Grade

Qualiflcation Standards
Plac€ of

AssignmentEducation Training Experience Eligibility
CompetencY
(ifapplicable)

I Sanitation lnspector Vl 54 18 46725 Completion ol 1,,!/o (2)

years studies in college

Twenty Four (24)

hours of relevanl

training

Four (4) yeaG of
relevanl

experience

Career Service

Subprolessional / lst level

eligibility
City Health Ofilce

10 Social Welfare officer ll 5 15 32957 Bachelo/s degree in

SocialWork

Four (4) hours ol

r€levanl lraining

Ono (1) ysar of
relevanl

exp€rionce

RA 1 080 Soc al Work
City Social Welfare

and oevelopment

Ofiic€

11 Engin6er lll 3 19 46221 Bachelo/s degree in

Engineering relevanl to the
job

Eight (8)hours

relevanl training

T\{o (2) years of
relevant

exp€rienc€

RA 1080
Cily Engineering

offc€

12 Engineer I 44 12 26249 Bachelor's d€gree in

Engineering rolevant to lhe
job

None required None required RA 1080
City Engineedng

Ofllce

13 Administrative Officer V
(Adminiskative Offcer lll)

1 18 42053 Eachelo/s degree Eight (8)hours

relevant training

Two (2) y6ars ol
relsvant

8Xp€rience

Car€€r Seryice Prof$sional /

2nd level eligibility

Housing and

Hom€site

Regulalions

SeNicos Oflic€

Monlhly

Salary

OUALIFIED APPLICANTS are advised to hand in or send through courier/emait their apptication to

ROMEO S. YACAN, JR.
City Human Resourco Llgt. Officer

hd Fhor Crq Hall Compound, Sar Jo6. Cit i\ueva Esja

chrmolBu _sjcne@yahoo.com

16,2024.

1. Fully accomplished Personal Oata Sheet (PDS)with recent passport-sized picture (CS Form No. 212, Reviged 2017) which can be downloaded at www.cac.gov ph;

2. Pertormance rating ln thc l.rt r.Ung pq.lod (ifapplicabl€):
3. Photocopy ot certificste ot oligibility/ratingflicense; and
4. Photocopy of Trenscript of Records. I - --- I(a flttD 0fflcE.tiuEVA TCUA(.i€ FFCEIVED

t

Notel For Equal tmployment Oppurtunity Policy (EEOP), let us know if the applicant needs special assistance during the conduct of the screening and interview process.

APPLICATIOT{S wlTH IIICO PLETE DOCUIETITS SHALL NOT BE ENTERTAINED.
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