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Republic of the Phflippineg
San Jose City - 3121
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CITY IIUMAIT RESOURCE MAITAGEMENT OFFICE

Jan

fa, ELEAf,OR U. PRAIX) (REStl PA
Director E
Civil Service Commission
Sta. Rosa, Nueva Ecija

Dear Director Prado:

May I respectfully request your good ollice to kindly include the attached
list of Vacant Positions of this local government unit in the monthly bulletin/
publication of vacant positions in the government, to wit:

OFFICE POStTtOt{ PAGE ITEM NO. SG

City Treasure/s Offic€ - Local Revenue Collection Olfcsr ll 50 18 15

- Revenue Colleclion Clerk I 50 23 5

- Revenue Collection Clerk ll 51 28 7

- Administatve Officer lll(Cashier ll) 53 47 14

City Health Oflice - Sanilalion lnspector lll 68 61 11

x-x-x

Very truly yours,

YACAN, JR.
CitA Human rce Mgt- C)Jrtcer
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Encl.
As stated
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CS Fom No. 9

Revised 2018

Republic of the Philippines
CGO SAN JOSE, NUEVA ECIJA

Request for Public€tion of Vacant Positions
I

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication ofthe iollowing vacant positions, which are authorized to be filled, at the CGO SAN JOSE, NUEVA ECIJA in the CSC website
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City Human
Date:

No Position Title (P.ronth6tic.l Tltto, lf
.ppllc.bl.)

Plantilla
Item No.

Salary/
Job/ Pay

Grad€

t onthly

Salary
Qualification Standards

Pbceol

AsdgnnentEducation Training Expe ence Eligibrlity

1 Loc€l Revenle Collection Offcer ll 18 15 36492 Bachelois degree Four (4) hours of
rehvant training

one (1)year of
relevant experience

Cal€er S€rvice (Profussional) /
S€cond Le\,€l Eligibility

ffioaurer's
Offco

2 Revenue Collection Clerk I 23 5 1634s Completion of two (2)

years studies in college

None r€quir6d None requ red Career Servics (Subprofessional) /
FiEt Level Eligibility

City TEasurer's

Off ce

3 Revenue Colleclion Clert ll 28 7 18397 Completjon oftr! (2)

years studies in college

l,l,one rcquired None required Career S€Mco (SubFofessboal) /
FiEt LeYel Eligibility

TDa$re/s

Ofllce

4 Administrative Officer lll (Cashier ll) 47 14 33662 Four (4)houc of
relevant train ng

On6 (1)yearof
relevant experience

Career Service (Professional) /
Second Level Eligibility

iflliasrrers
Office

5 Sanilation lnsp€clor I ll 61 11 28512 Completion of Mo (2)

years studies in coll€ge

Eight (8) hours of
rel€vanl training

T,,t9 (2) yea6 of
relevant expe ence

Career SeMce (Subprotussional) i
First Level Eligibilily

l-lsaltr Oflice

Bachelo/s degreo



QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to
ROI{IEO S. YACAN, JR.

Crty Human Resource [.49t Offcer
2nd Floor Cily H6ll Compound, San J6€ Cily Nueva Ecija

chrmolEu sicne@yahoo.com

$

llqta: For EqualEmployment Oppurtunity Policy (EEOP),let us know if the applicant needs special assistance during the conduct ofthe screening and inte iew prccess.

APPLICATIO}IS wlTH INCO PLETE OOCU EiITS SHALI NOT BE ENTERTAII{EO.
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1. Fully accomplish€d Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No 212, Revised 2017) which can be

2. Perlicrmance rating ln lho l.st r.tlng porlod (if applicable);

3. Photocopy o, certificate of eligibility/rating/license; and
4. Photocopy o, Transcript of Records.


